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Training and Doctrine Command  
Fort Eustis,  Virginia  23604 -5700 
 
31 January 2012  
 

Administration  
 

STAFF PROCEDURES 
 

 
FOR THE COMMANDER: 
 
OFFICIAL: JOHN E. STERLING, JR. 
 Lieutenant General, U.S. Army 
 Deputy Commanding General/ 
      Chief of Staff 
 
 
 
 

 
CHARLES E. HARRIS, III 
Colonel, GS 
Deputy Chief of Staff, G-6 
 
History.  This is administrative change 3 to U.S. Army Training and Doctrine Command 
(TRADOC) Regulation (Reg) 1-11. 
 
Summary.   This regulation prescribes policy, procedures, and formats for preparing and 
coordinating correspondence and other administrative actions for Headquarters (HQ), 
U.S. Army Training and Doctrine Command (TRADOC).  This administrative change 3 
updates TRADOC Form 5-E. 
 
Applicability.   This regulation applies to all TRADOC agencies that prepare 
correspondence for HQ TRADOC. 
 
Proponent and exception authority.  The proponent of this regulation is the 
Command Group Action Office.  The proponent has the authority to approve exceptions 
or waivers to this regulation that are consistent with controlling law and regulations.  The 
proponent may delegate this authority in writing, to a division chief with the proponent 
agency or its direct reporting unit or field operating agency, in the grade of colonel or the 
civilian equivalent.  Activities may request a waiver to this regulation by providing 
justification that includes a full analysis of the expected benefits and must include formal 



TRADOC Reg 1-11 
C3 
 
 

2 
 

review by the activityôs senior legal officer.  All waiver requests will be endorsed by the 
commander or senior leader of the requesting activity and forwarded through their 
higher HQ to the policy proponent. 
 
Army Management Control Process.  This regulation does not contain management 
control provisions. 
 
Supplementation.  Supplementation of this regulation and establishment of command 
and local forms are prohibited without prior approval from the HQ TRADOC Command 
Group Action Office (ATCS-XS), 950 Jefferson Avenue, Fort Eustis, Virginia  23604-5700. 
 
Suggested improvements.   Users are invited to send comments and suggested 
improvements on DA Form 2028 (Recommended Changes to Publications and Blank 
Forms) directly to the HQ TRADOC Command Group Action Office (ATCS-XS),        
950 Jefferson Avenue, Fort Eustis, Virginia  23604-5700.   
 
Distribution.  This publication is available in electronic media only and is published on 
the TRADOC Homepage at http://www.tradoc.army.mil/tpubs/. 
 

 
Summary of Change  
 
TRADOC Regulation 1-11 
Staff Procedures 
 
Change 3, dated 31 January 2012- 
 
o  TRADOC Form 5-E, dated January 2012 version 3, supersedes TRADOC Form 5-E, 
dated January 2012, version 2.  TRADOC Form 5-E is located on the TRADOC 
Homepage at http://www.tradoc.army.mil/tpubs/TRADOCForms.htm.   
 
o  Updates Headquarters, U.S. Army Training and Doctrine Command signature blocks 
to reflect current leadership (figure 2-5). 
 
o  Updates U.S. Army Training and Doctrine Command sample U.S. Army Training and 
Doctrine Command Form 5 (figure D-1). 
 

 
 
 
 
 
 
 
 

http://www.tradoc.army.mil/tpubs/
http://www.tradoc.army.mil/tpubs/TRADOCForms.htm
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Commanding General (CG)  
 
Military correspondence,   Nonmilitary correspondence,  
e.g., memorandums   e.g., letters to civilians, all star notes  
(Use U.S. Army Training and Doctrine   (Use CG letterhead, 4 -star note 
 Command [TRADOC] letterhead.)   paper.)  
 
 ROBERT W. CONE  Robert W. Cone 
 General, U.S. Army  General, U.S. Army 
 Commanding  
 
Memorandums of Understanding  
 
 ROBERT W. CONE 
 General, U.S. Army 
 Commanding General 
 U.S. Army Training and Doctrine 
     Command 
 
 
Deputy Commanding General/Chief of Staff (DCG/CoS) 
 
Military correspondence,   Nonmilitary correspondence,  
e.g., memorandums   e.g., letters to civilians, all star notes  
(Use TRADOC letterhead.)   (Use DCG letterhead, 3 -star note  
    paper.)  
 
 JOHN E. STERLING, JR.  John E. Sterling, Jr. 
 Lieutenant General, U.S. Army  Lieutenant General, U.S. Army 
 Deputy Commanding General/ 
       Chief of Staff 
 
Memorandums of Understanding  
 
 JOHN E. STERLING, JR. 
 Lieutenant General, U.S. Army 
 Deputy Commanding General/ 
       Chief of Staff 
 U.S. Army Training and Doctrine 
     Command 
 

Figure 2 -5.  Headquarters, U.S. Army Training and Doctrine Command (TRADOC) 
signature blocks  
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Deputy Chief of Staff (DCoS)  
 
Military correspondence,   Nonmilitary correspondence,  
e.g., memorandums   e.g., letters to civilians , all star notes  
(Use TRADOC letterhead.)   (Use DCoS letterhead, 2 -star note  
    paper.)  
 
 BRADLEY W. MAY  Bradley W. May 
 Major General, U.S. Army  Major General, U.S. Army 
 Deputy Chief of Staff 
 
Memorandums of Understanding  
 
 BRADLEY W. MAY 
 Major General, U.S. Army 
 Deputy Chief of Staff 
 U.S. Army Training and Doctrine 
     Command 
 
 
Command Sergeant Major (CSM)  

 
Military correspondence,   Nonmilitary correspondence,  
e.g., memorandums   e.g., letters to civilians  
(Use TRADOC letterhead.)  
 
DANIEL A. DAILEY                                                  Daniel A. Dailey 
CSM, USA                                                             CSM, United States Army 
Command Sergeant Major  
 

Figure 2 -5.  Headquarters, TRADOC signature blocks, cont.  
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Figure D -1.  Sample TRADOC Form 5  
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Figure D -1.  Sample TRADOC Form 5 , cont.  
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Figure D -1.  Sample TRADOC Form 5 , cont.  
 

 



 

 

 



 

 

 

 



 

 
 

 
 


